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Adverse Weather Makeup in a week with OT

• Three entries are required to correctly apply makeup time against 
Adverse Weather owed
• “Regular” entry for the negative value of the makeup hours

• “Adverse Weather Make-up” entry for the positive value of the makeup hours

• “PTO-Comp Time Used” entry for the positive value of the makeup hours

• Leaving out any of these entries is likely to result in over 
compensation to the employee



Adverse Weather in a week with > 40 hours worked



Review Accrual Balances for Comp time

• In a week with OT earned as 
comp time, the value of the 
comp time awarded must be 
applied against Adverse Weather 
Owed.

• Open the Accrual Balance tab in 
the drawer to view totals

• Click in the timecard on the last 
day of the week

• View available Comp OT hours



Adverse Weather Makeup entries completed

OT hours worked 
this week

OT converted to Comp and applied 
against AW



Makeup Time in a week with GAP hours

• Two entries are required in a week with GAP/HOPS hours
• “Regular” entry for the negative value of the makeup hours

• “Adverse Weather Make-up” entry for the number of GAP hours worked in 
the week.

• The cumulative total for the week should not change



Adverse Weather Makeup in a Holiday Week





Is there Adverse Weather Makeup time here?



Notes regarding Leave Use and Makeup Time

• An employee cannot use leave in a week that they choose to makeup 
Adverse Weather. Leave usage must  be off-set by hours worked.  This 
means entered leave is first reduced by additional hours worked 
before any time can be made-up.



Sick Leave Reduced


